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Transport Planning Camp
Transport Needs of Future Generations

7th November 2018
Open Data Institute, Leeds

Thank you for sponsoring the inaugural Transport Planning Camp. Without your support, this event would not have been possible. This sponsors pack is designed to give you all the information that you need for the day of the event.

A quick reminder
Before Transport Planning Camp, we need the following from you:

· A confirmation of who will be taking your complimentary places, to be emailed to james@transportfutures.co by Friday 2nd November at the very latest;

· Email us any special requirements that you have for any demonstrators that you are planning for your stand by Monday 5th November at the very latest;

· If any of your team has any special dietary or mobility requirements, could you please let us know by Monday 5th November at the very latest;

· Promote the event as much as you can. If you are using social media, use the #tpcamp18 hashtag.

Day Schedule
The full day schedule for the Camp is now available online as a Google Doc, which can be found by clicking here.

To have sufficient time to set up for the event, we request that all sponsors arrive at the Open Data Institute in Leeds by no later than 9am. We will be there from 8am, setting up for the day.

What you have available to you
You will have a table and a space for your own pop-up banner. You are free to bring your own equipment so long as it fits within this space allocated.

All sponsors stands will be situated in The Gather, which is the main room for the Camp. You will be in full view of all participants for the networking, Welcome, Lunch, and Round Up sessions, as well as any sessions taking place in The Gather. All stands will be situated to the side of the room. 

On your table, which will be relatively small, you are free to do what you like. Chairs will be available, as well access to a power supply if you need it. And WiFi of course! If you want to bring in your own demonstrator project, please feel free to do so. But if it needs any special requirements (e.g. a screen) let us know and we may be able to help you with these.

Pictures of The Gather are shown below.

All sponsors pop-up banners will be displayed at the front of The Gather (behind the television screens in the below pictures). 
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Access and Loading
The address of the building is as follows:
Munroe House, Duke Street, Leeds, LS9 8AG

There is no loading bay or formal parking facilities on site. The nearest car parking to the Open Data Institute is outside on St Peter’s Square, and is on-street pay and display. A map is shown below. The locations of other car parks can be found on the ODI Leeds website.
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If you are arriving by public transport, Leeds Rail Station is a 15 minute walk from Munroe House, while Leeds Bus Station is directly opposite the building.

Access to the building is through the front door to Munroe House, then taking a lift to the 3rd floor. To get the lift code, simply follow the instructions on the lift.
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The lift has the capacity to carry 5-10 people. If you think that what you plan to display will take up more room than this, please let us know so we can make arrangements with ODI Leeds.

The layout of ODI Leeds
ODI Leeds is on the 3rd floor of Munroe House. It is split into 4 main rooms:

· The Gather, which will be where your stands are, and be the focus of the event;
· The Bothy, which will host break out sessions;
· The Huddle, which will host break out sessions;
· The Common, which is where the companies resident at ODI Leeds will be working.

Upon arriving on the 3rd floor, you will be directed to The Gather and where you will be having your sponsors stand.

Your sponsorship stand
You are free to set up your stand how you wish. At Transport Planning Camp, we want people to be creative, so feel free to be so.

You are welcome to bring any handouts or goodies that you wish to bring. And you are free to distribute them how you see fit as well.

Bear in mind the event is meant to be engaging and relaxed. People may come up to your stand at any point, as they are free to mingle around Transport Planning Camp as they see fit.

One request we do have is that you do not bother the resident companies and organisations working in The Common. They are hard at work after all!

Joining in
Transport Planning Camp is a fun, engaging, and open event. So if you want to join in one of the sessions at any time, please feel free to do so. We want you to get as much out of the day as you can.

Designated breaks
The following times have been designated as refreshment break periods for the Camp participants:

· 11:00am to 11:15am
· 12:30pm to 1:30pm
· 2:45pm to 3:00pm

All participants will be in The Gather for these breaks.

Finish and Pack Up
Transport Planning Camp formally finishes at 5pm. The evening event finishes at 7:30pm. 

We are requesting that sponsors who are not sticking around for the evening please remove their stands safely and efficiently, and have them down by 5:30pm at the latest. If you are staying for the evening, we need your stands down and removed by 8pm at the very latest.

Evening Event: Transport Planning - How hard can it be?
Starting at 5:30pm, we are running an evening debate and drinks with the Transport Planning Society called Transport Planning - How hard can it be? We are putting together an all-star panel, but like the Camp itself it will be an open and participatory debate.

You are free to stick around for this event, and join in the debate (or enjoy the free drinks!).

Contacts
Your primary contact on the day will be James Gleave. His mobile number is 07958 350159.

Alternatively, you can contact ODI Leeds on the day from 8am by calling 07895 845749.
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